
Gmail Toolbars Right to Left 
 

Inbox Toolbars 
 

In mail inbox screen with no messages selected (as when you first 
open gmail) 

 
The first box is to select or deselect all messages. 
The second box is to refresh the inbox 
The third box is “More”.  Where other options are hidden. 
 
If you select an email the toolbars look like this: 

 
1. Select/Deselect messages 
2. Archive 
3. Report as spam 
4. Trash (delete) 
5. Organize (move) 
6. Labels 

7. More (additional options under here)  

-Designed by J. Shields 



Within Gmail Message Toolbars 
 

 
 

1. Back to inbox 
2. Archive 
3. Report as spam 
4. Trash 
5. Organize 
6. Labels 

7. More (Additional options found here)  
 

 
 
 
 

-Designed by J. Shields 


